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Mission Statement 
Alaska Pacific University is a private, independent 
university that promotes the fullest development of its 
students through liberal arts and professional programs 
while emphasizing individual attention to students, the 
development of leadership abilities, and the nurturing of 
spiritual and moral values consistent with its Christian 
heritage while respecting the religious convictions of all. 
 

Educational Goals 
• Emphasize personal growth through student-centered, 

experiential education using Alaska, the Arctic, and the 
Pacific Rim as laboratories for learning. 

• Develop leadership for active service to society by 
encouraging openness to positive change, innovation 
and individual initiative. 

• Promote international and multicultural education while 
welcoming learners of all ages: from Alaska, with a 
special commitment to Alaska Natives; from other 
states of the United States; and from the international 
community. 

• Maintain academic excellence by combining the 
breadth, integrative understanding, and critical thinking 
of the liberal arts with practical and focused knowledge 
for professional careers. 
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THE STUDENT HANDBOOK  
 

This guide contains information about some of the resources 
available to APU students, as well as a listing of non-academic 
policies. The Dean of Students’ office, the Office of Housing & 
Residence Life, and the Associated Students of Alaska Pacific 
University (ASAPU) develop this publication. These policies and 
procedures provide the framework for much of student life at APU. 
 
A Welcome from the Dean of Students 
 

I am delighted to welcome you to Alaska Pacific University, a 
school with a heart as big as the magnificent, wild state of 
Alaska.  You will find this college to be unique with a tremendous 
commitment to community and personal growth.  Students come 
to the University from around the world and discover a vibrant 
and engaging community where professors and students truly 
care about each other.  You are not anonymous at APU – we 
know you and you know us in a network of relationships that are 
at the heart of the experience that makes this school so special. 
 

APU is an adventurous and exciting place.  Moose, eagles, and 
the occasional black bear roam the forests and glades of our 
beautiful campus.  The mountains are nearby and salmon runs in 
the nearby Campbell Creek are truly amazing to witness.  In 
addition to the wilds of Alaska, Anchorage offers an array of city-
based attractions that keep students engaged and busy nights 
and weekends.  Campus life activities frequently reach beyond 
University Drive delivering you to ski slopes one night and the 
opera the next. 
 

This Handbook describes some of the ways you can be involved 
and make APU a terrific place to student, learn, and grow.  The 
expectations of the community are expressed here as well.  The 
Alaska Pacific University staff are open to your suggestions on 
how to make the experiences offered here even more enriching.  
Come by my office at any point to discuss your ideas, express 
your concerns, or find new ways of being involved.   
 

Have a wonderful year and enjoy what APU and Alaska have to 
offer you. 

Kelly 
Kelly O'Brian Smith 
Dean of Students 
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A Welcome from the ASAPU President 

 
It is my pleasure, on behalf of the Associated Students of 
Alaska Pacific University, to welcome you into the 2006-07 
school year at APU. ASAPU is here to be your voice on 
campus. Whether you are an incoming freshman, returning 
undergrad, transfer, DCP, Early Honors, RANA, or 
Graduate student, our student government will work hard to 
represent a unified voice. The members of ASAPU will work 
closely with the administration to address student concerns 
and fulfill student needs. 
 
We have been successful in providing the student body with 
a number of amenities, including: purchasing the equipment 
that creates student ID’s, the Student Center located on the 
upper level of the Atwood Center, free bus passes to 
explore the Anchorage community, and just recently, the 
addition of wireless internet available in the Student Center, 
as well as a number of other conveniences you will find at 
APU. In addition to this, we also provide funding for 
recognized student organizations and promote events on 
campus that help foster the strong sense of community. 
 
ASAPU would like to encourage you to get involved on 
campus and make the most of your time here at Alaska 
Pacific University. Only the participation of all students will 
allow us to create the desired voice of the student body. We 
need your questions, comments, concerns, and fresh ideas 
to establish and maintain the strong sense of community 
this university offers. To get the year started off, join one of 
our many student clubs, stop by a one of our weekly 
meetings, or just hang out at our office which is located in 
the back of the Atwood Center. We look forward to hearing 
from and making your voices heard. 

 
 

Sincerely, 
 
 
Jeremiah Boone 
ASAPU President, 2006-07 
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ACADEMICS 
 
ACADEMIC ADVISING  
564-8261 
 
Each student is assigned an academic advisor during orientation. This 
assignment is based on a student's area of study, special needs, 
interests, and personal preference. If you do not have an advisor, 
check with the Department Chair in your field of study or the Academic 
Dean’s Office if you are undecided. 
 
Your academic advisor is a great source of information about course 
selection, graduation requirements, academic progress, study skills 
and how to succeed at APU. All students meet with their advisors 
during fall orientation to plan their fall schedule and regularly during the 
semester as needed. Graduate students are advised by their graduate 
program director. In order to change advisors, pick up a change of 
advisor form in the Registrar’s Office. 
 
ACADEMIC SUPPORT CENTER (ASC)  
564-8280 
 
The purpose of the ASC is to provide APU students, faculty, and staff 
with the tools and resources necessary to promote student success. 
The ASC offers the following areas of service: 
 

Computer Services 
The ASC provides students, faculty, and staff with access to 
Macintosh and Windows compatible computers.  Internet Access is 
available on all ASC computers through a variety of browsers 
installed on every computer. 
 

Software on Lab Computers 
Windows Computers:Microsoft Word, Microsoft Excel, Microsoft 
PowerPoint, Microsoft Access, Adobe Photoshop Elements, Adobe 
Acrobat Standard, GIMP, JMP, and SPSS. 
 

Macintosh computers: Microsoft Word, Microsoft Excel, Microsoft 
PowerPoint, Adobe Photoshop Elements, Adobe Acrobat 
Standard, GIMP, JMP, AppleWorks, and MediaBlender.  
 

Printing 
Printers are available for printing student assignments. In addition, 
the ASC has color printers for printing student class assignments 
only. Students may print one copy of the assignment for the 
professor and one copy for themselves using a color printer. Any 
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additional printing using color printers has to be cleared through 
the ASC Director.  
 

Media Services 
The ASC schedules the use of audio/visual equipment for on-
campus use by faculty and staff.  Students who need AV 
equipment for a classroom presentation will need to make the 
request through the instructor of the class who will then schedule it 
with the ASC. 
 

Writing Center 
The Writing Center tutors use the Academic Support Center in 
Atwood Hall for writing assistance. The Writing Center is staffed 
between 15 and 20 hours per week with someone who can assist 
with writing form, structure, and content.  Online writing tutorials 
are also available online at class.alaskapacific.edu/writingcenter.  
Contact the Liberal Studies department for more information, 564-
8291. 
 

Math Lab 
This free math tutoring service is also housed in the ASC.  Contact 
the Environmental Sciences Department for more information, 564-
8207. 

 
GRADUATION  
564-8210 
 
To be eligible for graduation, a graduating student must submit an 
Application for Graduation (with a $50 fee) to the Registrar's Office.  
Deadlines are July 1st for December graduation; November 1st for May 
graduation; March 1st for August graduation. For academic recognition, 
semester honors, and academic grading policies, please refer to the 
Policy Section of the Academic Catalog. 
 
TRANSCRIPTS  
564-8210 
 
The Registrar's Office provides students with copies of official and 
unofficial transcripts of all course work taken at APU.  To obtain 
information on transcripts call 564-8210 or stop by the Registrar's 
Office in Grant Hall. 

 

Official copy: $5 each 
Unofficial copy: $2 each 
Expedited copy: $10 for the first copy    
Transcript Evaluation Fee: $10 (if separate from Admissions process) 
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HELPING STUDENTS 
 
COUNSELING CENTER  
564-8232 
 
The Alaska Pacific University Counseling Center (APUCC) is staffed by 
second year graduate students currently enrolled in the Master of 
Science in Counseling Program and is supervised by Robert Lane, 
Ph.D. The service is free for any member of APU’s student body, 
faculty, staff and their families. All services offered through APUCC, 
from individual to couples to family counseling are confidential.   
 
Deciding to become involved in a therapeutic relationship is a personal 
decision.  It you feel you need someone to talk to who will listen in a 
non-judgmental and caring environment, counseling may be for you.  
School and daily life concerns, all the way to the most major issues of 
your life are appropriate for counseling. To make an appointment, call 
564-8232 or stop by the office in Atwood Center. 
 

EMERGENCY STUDENT LOANS  
564-8287 
 
APU has a set of funds for use as loans to students who find they 
require emergency assistance on a short time basis. Students may 
apply through the Dean of Students Office for loans up to $1,000. 
Emergency loans are for short-term crises like emergency travel due to 
illness or death of an immediate family member, medical emergencies, 
rent, food, childcare, financial aide emergencies, or utility expenses.  
Students on academic probation, disciplinary probation/suspension, or 
financial aid probation cannot apply for this loan program.  To apply for 
a loan, contact the Dean of Students Office. 
 
 

Community Counseling Resources: 
 
Abused Women's Aid in Crises, Inc.  272-0100 
Alaska Women's Resource Center 276-0528 
Emergency Services V/TTY  563-3200 
 Suicide prevention 24-hour crises line 
Identity (Gay/Lesbian) Help Line 258-4777 
STAR Rape 24-hour crisis line  276-7273  
                         or TTY 278-9988 
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EMPLOYMENT ON CAMPUS  
564-8345 
 
Students seeking part-time employment at APU should apply at the 
Career Services Office, first floor, Atwood Center. Students can work 
up to 20 hours per week on campus when classes are in session and 
40 hours per week during holidays and breaks. Hours, duties, and work 
schedules vary with each position. Both College Work-Study (CWS) 
and Federal College Work Study positions are available.  Check the 
main bulletin boards in the lobby of Atwood Center for weekly listings 
and full job descriptions. 
 
HEALTH INSURANCE AND HEALTHCARE 
564-8287 
 
Student Health Insurance is mandatory for students living within APU 
housing, international students and students enrolled in courses with 
foreign travel components. Information on health insurance plan for 
students is available through the Dean of Students Office. The 
insurance requirement will be waived if a student can show proof of 
existing coverage. Two acceptable forms of existing insurance 
coverage include: 
 

• A written letter from a student's parent(s) or guardian indicating the 
student is covered under an existing policy (dated and signed); 

• Copy of policy under which the student is covered (i.e., Military, 
Alaska Native Services). 

 

All material regarding proof of existing coverage for resident students 
should be sent to the Office of Housing & Residence Life or made 
available prior to moving onto campus. International students enrolled 
at APU are required to obtain the NAFSA Medical Insurance. Contact 
the Coordinator of Student Diversity and Retention in Atwood Center. 
 
Many students take advantage of a health insurance program 
managed by the American College Student Association.  This group 
offers both short term and annual policies for reasonable rates.  APU 
does not directly offer this service, but we do refer students to the 
ACSA program regularly.  The website is:   
 

http://www.acsa.com/plans/ 
 

Although APU does not have an on-campus health facility, it has a 
relationship with the Anchorage Neighborhood Health Center, 
located at 1217 E. 10th Avenue (257-4686). Medical and dental care is 
available through the center at rates adjusted to income levels.  The 
University is surrounded by medical facilities and offices offering state 
of the art care. 
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ALCOHOL AND DRUG ABUSE  
564-8287 
 
APU recognizes that alcohol and illegal drug dependence create 
serious health and public safety issues. The abuse of alcohol often 
contributes to incidents of violence, vehicle collisions, acquaintance 
rape, vandalism, and risky behaviors that can lead to accidental injury 
and death. In recognition of these issues and in support of federal, 
state and local laws, the APU policy governing alcohol and illegal 
drugs is as follows: 
 
The possession, consumption, or furnishing of alcoholic beverages on 
APU owned or controlled property or at official functions of student 
organizations or APU-sponsored events is prohibited unless 
authorized by the President. The possession of, use of, or distribution 
of any illegal drug as defined by federal or state law is prohibited. 
 

Community Healthcare Resources: 
 
Alaska Native Medical Center  563-2662 
Alaska Regional Hospital  276-1131 
Anchorage Health and Human Service  343-6718 
Anchorage Neighborhood Health Center 257-4686 
Community Health Services  343-4605 
Crisis Pregnancy Center (Anchorage)  337-9292 
Providence Family Practice Center 562-9229 

Community Resources for Drug and Alcohol Abuse: 
Poison Control                  (800) 222-1222 
STAR Rape Crises Line     (907) 276-7273 
Alcoholics Anonymous      (907) 272-2312 
Narcotics Anonymous       (907) 277-5483 
Adult Children of Alcoholics  (907) 276-6646 
 
Alcohol and Drug Treatment Facility Resources: 
Alaska Human Services   (907) 561-4535 
North Star Behavioral Health System (907) 258-7575 
Salvation Army, Clitheroe Center  (907) 276-2898 
Starting Point    (907) 562-6116  
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Throughout the academic year, student clubs and offices sponsor 
workshops and seminars to educate students on the latest information 
on substance abuse. On-campus referral services and counseling are 
available through the Dean of Students Office (564-8287) or the APU 
Counseling Center (564-8232) in Atwood Center. 
 
SEXUAL ASSAULT  
564-8287 
 
APU cares about the safety of all students, faculty, and staff and 
encourages their participation in educational programming to promote 
awareness of rape, acquaintance rape and other sex offenses.  
Awareness programs are scheduled through the Dean of Students 
office and the Office of Housing and Residence Life. 
 

What Do You Do If You Are Sexually Assaulted? 
If you are sexually assaulted, your immediate concern will be in 
obtaining proper medical and psychological help.  If you feel 
comfortable, contact a member of the University staff and seek 
assistance directly form the Dean of Students office.  There is also 
help available from a number of other sources. Regardless of 
whether you plan to press charges, call the police immediately! 
Police sensitivity to the trauma of the victim, as well as police 
procedures for investigating sexual assaults, has improved greatly in 
recent years (Anchorage Police Department 786-8500 or 911). 
 
If you don't feel comfortable calling the police, contact S.T.A.R. 
(Standing Together Against Rape) 24-hour Rape Crises Line  276-
7273. A "victim advocate" will contact you and offer objective 
professional advice about the situation to help you decide how to 
proceed.  What is important is that you tell someone what happened. 

Intervention & referral services available on campus: 
 
Counseling Center   564-8232 
Dean of Students   564-8287 
Housing & Residence Life  564-8238 
Campus Safety  & Emergency Response 229-0985 
 
Community Sexual Assault Resources: 
 
Abused Women's Aid in Crises   272-0100 
Men' and Women’s Center  272-4822 
STAR Rape Crises (24 hour crises Line) 276-7273 
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SEXUALLY TRANSMITTED DISEASES  
564-8232 
 
Information about HIV/AIDS, genital herpes, syphilis, and other 
sexually transmitted diseases is available from the APU Counseling 
Center, Dean of Students office or the Office of Housing and 
Residence Life. For those who want an off-campus connection, there 
are also community organizations that work with students on topics 
related to STD’s. These organizations offer free services to students or 
have sliding fee scales that are based on the ability to pay. 

 
The APU Counseling Center in Atwood Center assists students 
regarding STDs. For an appointment call 564-8232. 
 
TRANSPORTATION  
564-8287, 343-6543 People Mover Rideline 
 
The People Mover bus system in Anchorage is free with a valid APU 
identification card issued by the Information Technology office.  Buses 
run on a regular schedule posted at the stops newly installed across 
the campus. 
 
APU vans are booked through the Moseley Sports Center or University 
events. 
 

 

Community Sexual Health Resources: 
 
Planned Parenthood of Alaska  (907) 563-2229
 www.plannedparenthoodalaska.org 
AIDS Education and Prevention Project (907) 278-5019 
AK Native Health Board HIV/AIDS Project (907) 743-6108 
Emergency Contraception Resources (907) 343-4623 

Community Transportation Resources: 
 
People Mover Bus schedule  (907) 343-6543 
Access Alaska     (907) 248-4777 
Anchorage Share-a-Ride  (907) 562-7665 
Yellow Cab    (907) 272-2422 
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INVOLVEMENT 
 
ALUMNI 
564-8250 
 
The Office of Advancement at APU coordinates the APU/AMU Alumni 
Program, which provides former students with an opportunity to 
participate in ongoing APU services and programs, including career 
exploration, recreational opportunities, social activities and academic 
support. 
 
Alumni can stay involved at APU by joining the Alumni Association 
($37 per year), contributing to the APU/AMU Alumni Scholarship Fund, 
helping to host the annual Spring BBQ for graduating seniors, or 
participating in a variety of volunteer opportunities.  Our university 
alumni take part in the promotion, growth and development of APU.  
For more information, please contact, the Office of Advancement. 
 
ASSOCIATED STUDENTS OF ALASKA PACIFIC UNIVERSITY 
564-8283 
 
The Associated Students of Alaska Pacific University (ASAPU) is the 
student government of APU. ASAPU is run by a group of nine elected 
student representatives. Members are elected each spring from the 
campus community including officers, class representatives, and non-
traditional students. ASAPU is a great place to come for assistance or 
to find a pathway to involvement. For more information, drop by the 
ASAPU office or the Dean of Students office in Atwood Center. 

 
ASAPU programs and services include: 
 
Policy Development 
ASAPU frequently represents student interests in advising the 
college leadership and faculty about important campus issues. 
 
Budget Development and Oversight 
ASAPU allocates and oversees the student fee budget process 
that allocates thousands of dollars each year in support of student 
programs and initiatives. 
 
Vending Machines 
ASAPU manages many of the vending machines on the APU 
campus.  Money collected from this operation is controlled by the 
ASAPU Assembly and used to sponsor campus events. 
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Student Lockers 
Lockers are available for rent on the second floor of Grant Hall. 
The student lockers in Grant Hall are managed by the ASAPU. The 
cost for the summer semester is $10 and fall and winter semester 
is $15.   
 
APU Committee Representation 
ASAPU leaders and representatives sit on the following university 
committees: 
 
Student Affairs Team, Customer Service Committee, Library 
Committee, Graduation Committee, Graduate Studies Committee, 
Undergraduate Studies Committee, University Appeals Board.  

 
 
CAMPUS MINISTRY  
564-8367 
 
APU's Chaplain is available to all members of the APU community, 
regardless of faith. Scheduled religious services, religious education, 
retreats, and other events are aimed at increasing awareness of 
religious values and their impact on society. Whether it's spiritual 
direction, faith exploration, individual guidance, consulting, or just to 
talk, the chaplain is there to help. Drop by and get acquainted in the 
Atwood Center Chapel. 
 
The student Campus Ministry club also meets regularly for community 
service activities, prayer and meditation and school activities. Get 
involved by contacting the student president of Campus Ministry in the 
ASAPU office Atwood Center. 
 
 
CLUBS & ORGANIZATIONS  
564-8283 
 
To find out about an existing APU club, how to get involved, or to start 
a new club, contact the ASAPU Office in Atwood Center.   Current 
clubs include: 
 
APU Journal: The APU student newspaper is published by the 
students for the campus community featuring the latest news of the 
campus. College credit is available to students wanting to take a class 
associated with producing the Journal. 
 
Art Club:  A group of students, staff and faculty getting together to 
make artistic expression more accessible on campus.   
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Business Club: The purpose of the club is to bring together those 
students from all areas of business. 
 
Campus Ministry: Provides students from all religious denominations 
the support and service needed to complement academic life.   
 
COLORS: An organization committed to combating racism through the 
power of education.  The club also acts as a culturally supportive pro-
active group for students of color on the APU campus.   
 
Environmental Club: This group’smain focus is to have an 
environmentally conscious APU through involvement with the 
Anchorage community by educating the campus regarding 
environmental issues. 
 
ISO (International Students' Organization): Students from around 
the world have joined together at the Alaska Pacific campus to share 
their culture, languages and to have fun. 
 
Nordic Ski Club: A group dedicated promotion of Nordic Skiing 
activities.   
 
Photography Club:  Organizes art shows and supports the work of 
students and staff with a strong interest in photography.  
 
Psychology Club: Provides information for psychology majors and 
others wanting to expand their knowledge within the field of 
psychology. 
 
RACE Club:  This adventure group participates in wilderness races 
and other adventure activities. 
 
Residence Hall Council: Students living on campus are encouraged 
to get involved with this association to help plan different activities and 
events to make living on campus more exciting. Hall Council works with 
ASAPU in representing the voice of students living on campus. 
 
SIFE Club:  Provides business students with competitive events and 
an organization within which to develop business leadership skills.   
 
Soccer Club: This club is set up for anyone interested in playing 
recreational soccer for the city league. 
 
Volleyball Club: This club is open for any student wishing to play 
recreational volleyball--meets weekly in the Moseley gym. 
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LEADERSHIP AWARDS PROGRAM 
564-8287 
 
The Student Leadership Awards program was established in 1990. The 
program's intent is to recognize and show appreciation for the time and 
energy which students devote to enhancing campus life. APU has a 
tradition of student involvement and initiative.  Awards are non-need 
based and are renewable.  Each spring the majority of the clubs/
organizations listed on campus hold elections. In some cases positions 
are filled by selection rather than election. When a vacancy occurs 
during the course of the academic year, it must be publicized to the 
entire university community. 
 

Criteria for Student Leadership Awards 
1. Must be enrolled with 12 credits (Undergraduate), 9 credits 

(Graduate and Degree Completion students) and hold a valid 
APU I.D. during his/her term. 

2. Maintain a 2.5 cumulative G.P.A. 
3. Complete a Free Application for Federal Student Aid (FAFSA) 

and request Financial Aid Transcripts (FAT) when appropriate 
4. Must be elected/selected to serve in the position 
 
Administration of Awards 
1. Awards are applied toward tuition remission only. The faculty/

staff advisor is responsible for informing the Dean of Students 
Office as to those students receiving awards for a given 
semester. 

2. Students will only receive tuition remission for up to 2 leadership 
positions in the same year. 

3. One half of the total award is awarded during fall semester. The 
second half is awarded during spring semester. 

4. Before leadership awards are added to your Awards Letter a 
plan of activities and club meetings must be submitted to the 
Assistant to the Dean of Students by the beginning of the 
session. 

5. A report of accomplishments must be completed by each 
recipient receiving the Leadership Award and submitted to the 
Dean of Students Office by December 15th for fall semester and 
April 1st for spring semester.  

6. A review of each position must be completed in December with 
the Dean of Students Office and the Vice Chair of ASAPU in 
order for the spring semester funds to be released. 

7. If a student fails to complete his/her responsibilities due to 
voluntary departure or at the request of the advisor/governing 
body, the award will be revoked for the current semester. In 
effect, the student will owe the amount initially awarded for that 
block and session. 
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8. Recommendations for changing the amount, criteria of an award, 
or additional awards can be initiated by the club/organization. 
Written proposals should be turned into the Dean of Students 
Office. They will be considered each April. 

 
VISION, IDEAS PROGRAM  
564-8287 
 
The Visions, Ideas Program (VIP) provides the opportunity for 
undergraduate and graduate students to access funds for proposals or 
projects that benefit the educational goals of APU. Students may apply 
for VIP money by submitting a proposal to the Dean of Students Office. 
The Student Affairs Committee will consider the request and will select 
proposals for funding that are based on project concept, educational 
value, significance to the APU community, and demonstration of 
leadership. For more information, contact the Dean of Students Office, 
Atwood Center. 
 
ECO LEAGUE EXCHANGE PROGRAM 
564-8261 
 
APU is a member of an inter-college exchange group called The Eco 
League.  The Eco League is composed of six colleges and universities, 
all small, all with strong programs in Environmental Science, 
Environmental Studies, Marine Biology, Outdoor Studies, and similar 
programs.  Through this program, APU students in their sophomore or 
junior years may elect to spend up to two semesters studying at one of 
the five Eco-League member institutions as part of their academic 
program.  For more information on how to participate, please contact 
the Academic Dean’s Office. 
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SERVICES AND OFFICES 
 
BANKING 
 
The Denali Alaskan Federal Credit Union has an ATM machine in the 
lobby of Grant Hall. A number of banks and credit unions are located 
within a couple miles of the APU campus providing a wide range of 
services to the campus community.  
 
CAMPUS SAFETY AND EMERGENCY RESPONSE TEAM 
564-8311, 229-0985  
 
APU employs Campus Safety Officers (CSOs) to help establish and 
maintain safety for all students, faculty, staff and visitors on campus. 
Each CSO serves as the first responder of the Campus Emergency 
Response Team (CERT) at night by monitoring campus safety issues 
including building security, incident response, and oversight of campus 
visitors. CSOs also serve as a member of the Student Affairs Team 
collaborating with other offices to support student success.  
 
APU safety policies and services are intended to protect the campus 
and assure the safety and well-being of its community members. 
Whenever you are in need of a Campus Safety Officer, please call: 
229-0985.  For major emergencies or to report criminal incidents the 
following numbers are useful: 
 

Ambulance/Police/Fire................................911 
Anchorage Police Dept. (non-emergency). 786-8500 
Anchorage Fire Dept. (non-emergency). ....267-4950 

 
Procedure for Reporting a Criminal Action: 
All suspected crimes should be reported as soon as possible. 
Verbally notify Campus Safety and Emergency Response (229-
0985) or the Office of Housing and Residence Life (564-8238) via 
phone or in person in the Atwood Center.  A staff member will do 
an initial investigation and complete an "Incident/Observation 
Report Form".  When completed, this information is used in the 
investigation and further reporting of the incident in question.  
 

CAMPUS STORE  
564-8218 
 
The APU Campus Store sells course textbooks and materials, 
computer disks, APU clothing, snacks and frozen foods. Students can 
order books, supplies, graduation invitations and robes. 
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CAREER SERVICES  
564-8345 
Website: http://class.alaskapacific.edu/career_services/index.php 
 
The Career Services Office (CSO) provides career development 
guidance and job search assistance to students searching for on-
campus and off-campus employment and internships. Career planning 
services include: 
 
One-on-one Career Counseling - offered free to APU students. Find 
a career that fits with your interests, skills, values and academic major. 
 
Career Development Document Preparation - Writing and critiquing 
of Resumes, Cover Letters, Applications - start from scratch or bring by 
a version to be edited. Available to students, alum and staff/faculty. 
 
Internships/practica Assistance  - get help seeking, setting up, and 
applying for internships, both volunteer and paid. 
 
On-campus Employment – Information about Federal work-study and 
campus work study, part-time/temporary positions are available for fall 
and spring semesters.  Complete the hiring process at the CSO in 
Atwood Center. Students may work up to 20 hours per week on-
campus during classes and up to 40 hours per week during breaks. 
Hours, duties, and work schedules vary with each position. 
 
Job and Internship Postings – Bulletin boards located in the Atwood 
Center Lobby and updated weekly. Online listings and applications 
available. 
 
Career Resource Library - Career books, literature and videotapes 
available to support students with career decision making, vocational 
research, job search skills, national and local job resources. 
 
Workshops and fairs - Schedules vary throughout the year.  Topics 
include informational and job interviewing, conducting a job search, 
self-marketing techniques, resume writing, MBTI (Meyers-Briggs Type 
Indicator),  
 
Contact us at: careerservices@alaskapacific.edu  
 
DEAN OF STUDENTS OFFICE 
564-8287 
 
The Dean of Students Office located on the 1st floor of the Atwood 
Center coordinates much of the vibrant, out-of-classroom opportunities 
that are central to the college experience at Alaska Pacific University.  
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APU students are deeply engaged in creating a special community of 
scholars that features active learning, personal involvement, adventure, 
and purpose. Throughout the year our students journey into remote 
Alaskan wild areas on outdoor program adventures. They work with 
residence hall students organizing retreats and social happenings. 
Others organize leadership conferences, music celebrations, and 
community service events.  
 
The Dean of Students' office is deeply involved in creating 
opportunities for APU students to learn, grow, and test their abilities 
and personal limits.  Some of the student services  that are managed 
from the Dean’s office include: 

• Student Health Insurance 
• Visions, Ideas, Program (VIP) Grants 
• Student Leadership Awards 
• Student Grievances  
• Convocation & Honor’s Assembly Coordination 
• Student Judicial System 
• Emergency Student Loans 
• International Student Services 

 
 
DINING ON CAMPUS 
564-8230 
 
APU offers eat-in dining services on the 2nd floor of the Atwood Center 
for both a full meal plan and individual meal purchases.  Our student 
meal plan offers flexibility and convenience in the dining experience. In 
this plan, you can enjoy an "all-you-care-to-eat" format at every 
regularly scheduled lunch and dinner. In addition, with advance notice, 
the dining staff can prepare "meals to go" for students who will be 
doing field work or otherwise cannot be in the dining room during the 
regular meal hours.   
 
The meal plan begins on the day the residence halls open and ends on 
the last day of class of each block or session. The housing and food 
contract does not include nor require the provision of food during 
holidays or vacation periods. Students not living on campus may also 
purchase individual meal plan cards by contacting Food Services 
directly. 
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DISABILITY SUPPORT SERVICES  
564-8345 
 
The Career Services Office coordinates support services for students 
with disabilities. Students requesting accommodations must provide 
documentation verifying the disability condition (i.e., diagnostic report 
of learning disability, doctor's statement noting visual acuity, etc.). 
General services available to all students who experience disabilities 
include: 
 

• Pre-admission and pre-enrollment planning 
• Liaison with the Alaska Division of Vocational Rehabilitation 
• Specialized individual or group orientation to campus as 

needed 
• Advice on classroom accommodations and liaison to faculty 
• Assistance to faculty and staff to help them effectively work 

with students who experience disabilities 
• Teacher notification of students who experience disabilities 

(only with student's permission) 
• Tutorial assistance (available to all APU students) 

 
 
FINANCIAL AID  
564-8341 
 
APU offers financial aid through a variety of institutional, state, and 
federal programs. Financial aid is available to supplement your college 
tuition and expenses through scholarships, grants, and loans.  The 
scholarships include: 

• APU Benefactor Scholarships 
• Atwood Distinguished Student Scholarship 
• University Education Grants 
• Graduate Assistantships 
• Trustee Scholarships 
• Student Leadership Awards 
• International Student Scholarships 
• United Methodist Scholarships 
 

Financial Aid is one of the services offered by the Student Financial 
Services office and provides additional information, policies and 
requirements for obtaining scholarships and graduate 
assistantships. 

The office is located on the first floor of Grant Hall room 
115. Student Financial Services Director, Peter Miller invites you to 
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stop by for a visit during office hours, Monday-Friday, 8:00am-
5:00pm.  

HOUSING ON CAMPUS  
564-8238 
 
The Housing & Residence Life Office manages student housing on 
campus. Housing for undergraduate and graduate students is available 
at three locations: University Village, North Atwood and South Atwood. 
To apply for housing, please contact the Residence Life Office or apply 
online by following the links under “Prospective Students” on the APU 
website: www.alaskapacific.edu. You can also email Housing at: 
housing@alaskapacific.edu 
 
INTERNATIONAL STUDENT SERVICES 
564-8287 
 
The Dean of Students Office provides immigration advising and 
resource identification for international students at APU.  The office 
provides encouragement and addresses the unique needs and 
requirements of our international students for successful transition to 
APU from their home countries.  International students receive 
additional orientation to US immigration laws and life in the US.  We 
also provide academic counseling, financial aid and scholarship 
information, employment and tax services.   
 
LIBRARY  
786-1871 
 
The Consortium Library is the designated library for South Central 
Alaska and serves as the health science library for the entire state. It 
is shared by APU and the University of Alaska-Anchorage. Its 
collection consists of more than 380,000 bound volumes, nearly 
245,000 government documents, and subscriptions of more than 3,840 
journals and other periodicals. Materials not held in the library are 
available free of charge to students, staff, and faculty through 
interlibrary loan. 
 
The library maintains special collections on Alaska and the Arctic 
(including unpublished papers and other records available through the 
Archives and Manuscripts Department), instrumental and choral music, 
and non-print materials (except videos and films, which are located in 
the Learning Resources Center). 
 
You will find that the Library is more than a collection of books. It also 
offers an ever-growing system of computerized databases on its Local 
Area Network and stand-alone stations. Currently, more than four 



 

 

24 

databases provide access to information in fields ranging from 
literature to sociology and from biology to business. Students, faculty 
and staff with a current APU I.D. card or registration receipt may obtain 
items at the Consortium Library.  
 
APU students wanting to park a car on the UAA campus to access the 
library must pay the UAA parking fee.  The easiest way for most APU 
students to accomplish this is to use the parking garage adjacent to the 
library. 
 
MAILROOM 
564-8255 
 
The campus mailroom is located in Atwood Center at the rear of the 
Campus Store. All university mail is sorted and distributed through the 
mailroom.  In addition to sorting and distributing mail, the mailroom 
sells stamps and postage for letters and packages up to 70 pounds.  

Current students in good standing with the university are eligible for a 
private campus mailbox.  In order to open a mailbox, students must go 
to the mailroom where they will be familiarized with mailroom policy 
and receive a key or combination for their new mailbox. Graduates 
may retain their mailbox for a period of 6 months after the date of 
their graduation from the University.  APU has the right to cancel 
student mailboxes at any time with proper notification. 
 
OUTDOOR PROGRAMS 
564-8354 
 
Learn to sea kayak, rock climb, canoe, ice climb, backpack or ski 
through APU’s Outdoor Program based in the basement of Atwood. 
Recreational classes and outings are offered at very low cost to APU 
students, staff and faculty. Stop by the Moseley Sports Center for our 
most current schedule of activities.  This is a great way to get out and 
explore Alaska on a student’s budget. 
 

Equipment Rental  
Rent outdoor equipment and skis through the APU Outdoor 
Program equipment room in the basement of Atwood Center. 
Canoes, backpacks, tents, stoves, skis and snowshoes and more 
can be rented for a day, a week or a weekend for a very low fee.  
Some sample fees include: 

• Backpacks: $3 per day, $5 per weekend;  
• Sleeping Bag: $3 per day, $5 per weekend;  
• X-Country Ski Package: $8 per day, $12 per weekend;  
• Snow Shoes: $2 per day, $4 per weekend.  
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Equipment can be picked up in the gear room in the basement of 
Atwood. Call 564-8614 to find out about the shop hours. 

 
Indoor Climbing Wall 
In the basement of Atwood Center is the Lynn Salerno Climbing 
Wall.  The facility is open to students, staff and faculty.  Lessons 
and formal classes are available as well as, equipment rental. The 
Climbing Wall can be reserved for special functions. Call 564-8292 
for the facility hours.  

 
RECREATION PROGRAMS AND FACILITIES  
564-8314 
 
Recreation Programs at APU includes the Outdoor Program and a 
comprehensive lineup of aquatic, fitness, sports, and wellness 
activities. Most of the services are provided at no charge to students 
and at greatly reduced rates for APU faculty and staff, alumni and their 
families.  
 
Recreational facilities include the Moseley Sports Center, a 25-yard 
swimming pool, a full court gymnasium, and cardiovascular machines 
and Outdoor Program Equipment Rental, which houses most of the 
Recreation Program staff members. The APU Climbing Wall, is located 
in the Atwood Center basement along with the APU weight room. 
These facilities are available to all ASAPU funded groups and APU 
departments for special events at no charge. Stop by the Moseley 
Sports Center for more information, or for the most current schedule of 
events and hours. 
 
There are over 7 kilometers of groomed cross-county ski trails that 
make up the Jim Mahaffey Trail System. This system connects with the 
city wide Municipality of Anchorage Trail System and gives our 
students access to the mountains and the ocean by ski trail. This 
system is accessible year round and is used by runners, walkers, and 
mountain bikers during non-snow months. 
 
Student employment opportunities at the Moseley Sports Center: front 
desk assistants, climbing wall and weight room assistants; lifeguards 
swim instructors and Outdoor Program Trip Leaders.  
 
RECYCLING  
564-8287 
 
The APU Student Recycling Coordinator makes it easy for you to be 
environmentally friendly. On most floors in each building there are 
recycling bins. These bright colored bins are easily recognizable and 
aid in recycling aluminum cans, newspapers, and office paper. 
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REGISTRATION  
564-8210 
 
Dates and times for Registration are listed in the academic calendar 
located in this handbook and at the front of the current class schedule.  
To complete a registration form students will need to have the 
signature of their advisor or their department chair.   
 
 
STUDENT ACTIVITIES  
564-8238 
 
The Associated Students of Alaska Pacific University (ASAPU), the 
Housing & Residence Life Office, Outdoor Programs, & the Moseley 
Sports Center are the “driving forces” behind student activities at APU. 
Student activities are designed to meet the entertainment and 
recreational needs of the entire campus community. Programs provide 
the opportunity for students, faculty, staff, and alumni to come together 
and get to know the people you live and work with at APU. 
 
More than 15 clubs and organizations offer a variety of opportunities for 
students to pursue their special interests. ASAPU provides funding to 
the Student Program Coordinators. The coordinators are responsible 
for planning APU-wide programs including Convocations, bands on 
campus, dances, speakers, Honors Assembly and other special 
events.  If you have ideas for Student Activities or would like to help 
plan events stop by the ASAPU office in Atwood Center or the Student 
Activities Office in the Atwood Center. 
 
 
STUDENT IDENTIFICATION CARD 
564-8350 
 
APU supplies every student with a picture ID card at no cost. This card 
is needed for participation in various educational and social events 
associated with student life.  It also serves as a bus pass for the 
Anchorage People Mover and is needed to fully access the resource of 
the Consortium Library.  Students may obtain their ID card from the IT 
Department located in Grant Hall. Resident students must have their ID 
card coded for access to the Dorms. 
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TECHNOLOGY AT APU 
IT Department 
564-8350 
Email: helpdesk@alaskapacific.edu 
 

WebAdvisor: Every student has access to the online WebAdvisor 
system at APU.  This system allows you to access your academic 
and financial aid information. 
 
WebMail: Every student is automatically assigned an APU email 
account.  Your email account will be used for all official University 
communication and is essential to accessing and using the 
technology resources available at APU.   It is important that you 
routinely check your APU email account.  Graduates may retain 
their APU email accounts for a period of 12 months after the date 
of their graduation 
 
Moodle: All enrolled students are assigned a Moodle login, which is 
available to them for online or distance education courses.  See also, 
Online courses at APU. 
 
Computers on Campus: The Academic Support Center (ASC) has a 
computer lab available to the APU community and is located on the 
second floor of the Atwood Center.  In addition, there are internet 
kiosks available throughout the campus.  Wireless internet is also 
available on campus. 
 
Online Courses at APU:  Online courses at APU have three 
components: 
1. Required face-to-face orientation meetings on campus—

orientation meetings take place during the week immediately 
preceding the start of the semester. 

2. Scheduled weekly "chats" which occur online—chats are 
scheduled once a week in the evenings. 

3. Assignments and activities which are completed independently 
and submitted via the Internet—you can expect to do the same 
amount of homework for an online course as for a campus-
based course. 

 
To register for an online course:  you must be able to attend 
orientation meetings and weekly chats; you must have access to a 
computer, preferably one that is at your home and no more than 2 
years old; you must have Internet access, preferably the equivalent 
of “broadband”; and, you must be familiar with all of APU’s 
technology systems, including:  Moodle, WebAdvisor, and WebMail. 
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POLICIES AND INFORMATION 
 
RIGHTS OF STUDENTS 
 

• Within the basic philosophies, goals, and guidelines of APU, the 
student shall have the right to pursue educational, recreational, 
social, cultural, and residential activities 

• The student shall have the right to a campus environment 
characterized by safety and order 

• The student shall have the right to organize and join associations 
to promote interests held in common with other students 

• The student shall have the right to services of the faculty, 
administrative offices, and counseling agents of APU 

• The student shall have the right to fair and impartial academic 
evaluations 

• The student shall have the right to have APU maintain and protect 
the confidential status of his or her personal and academic 
records as set forth in the Family Educational Rights to Privacy 
Act (FERPA) 

• The student shall have the right to participate through 
representatives in the formulation of regulations affecting student 
affairs 

• The student shall have the right to dissent, to protest, or to 
demonstrate peaceably on APU property in opposition to APU, 
municipal, state, or national policy, provided such behavior does 
not infringe on the rights of others, or cause damage or injury to 
persons or to real or personal property 

• The student shall have the right not to be discriminated against in 
employment or educational pursuits based upon the student's  
religious affiliation, sex, skin color, ethnic or racial background, 
national origin, age, physical or mental handicap, marital status, 
change in marital status, pregnancy or parenthood 
 

APU is regulated by Title VI and VII of the Civil Rights Act of 1964, Title  
XI of the 1972 Amendments to the Higher Education Act, Sections 
799A and 845 of the Public Health Service Act, Americans with 
Disabilities Act of 1990, the Family Leave and Medical Act of 1993 and 
other applicable federal regulations. 
 
ACCESS AND RELEASE OF STUDENT INFORMATION/RECORDS  
564-8210 
 
Information regarding access and release of student records is 
available in the Registrar’s Office. The Family Educational Rights and 
Privacy Act (FERPA) of 1974 protects the privacy of educational 
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records, establishes the rights of students to inspect and review their 
educational records, and provides guidelines for the correction of 
inaccurate data.  Students have the right to file complaints with the 
FERPA office concerning alleged failures by the institution to comply 
with the Act.  Information on FERPA is available from the US 
government at the following website:www.usdoj.gov/04foia/privstat.htm 
 
APU may release, without consent, certain directory information (name, 
major, dates of attendance, and credentials awarded). No one outside 
the institution shall have access to, nor will APU disclose any other 
information from a student’s educational record without the written 
consent of the student, except to personnel within the institution on a 
need-to-know basis; to officials of other institutions in which a student 
seeks to enroll; to persons in compliance with a judicial order; and to 
persons in an emergency in order to protect the health or safety of the 
student or other persons; or as otherwise permitted under the FERPA 
Act. 
 
EQUAL OPPORTUNITY  
564-8323 
 
APU, in accordance with federal and state law does not discriminate 
against any individual due to race, color, religion, national origin, age, 
sex, Vietnam era or disabled veteran status, physical or mental 
disability, changes in marital status, pregnancy, or parenthood.  
Decisions affecting individuals shall be based on the individual's 
qualifications, abilities, and performance, as appropriate. 
 
It is the goal of APU to foster a campus climate that promotes the 
values outlined in the educational goals of APU's Mission Statement, 
the ideals of civility, and an appreciation for each unique member of 
our community. Intellectual honesty, mutual respect, and freedom from 
discrimination, intimidation, harassment, and violence against persons 
or property are central to our mission. 
 
STUDENTS-RIGHT-TO-KNOW AND CAMPUS SECURITY ACT 
564-8287 
 
Alaska Pacific University carefully monitors the safety of students, 
faculty and staff while they attend the University.  The Campus Safety 
office works closely with the Housing and Residence Life office of the 
University in helping create a safe and caring learning environment.  It 
is the policy of the University to fully comply with the  “Students-Right-
to-Know and Campus Security Act.” 
 
The crime statistics for Alaska Pacific University are as follows: 
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     2003 2004 2005 
Murder/Non-negligent manslaughter 0 0 0 
Negligent manslaughter   0 0 0 
Sex offenses – Forcible   0 0 0 
Sex offenses – Non-forcible  0 0 0 
Robbery    0 0 0 
Aggravated assault   0 0 0 
Burglary    3 0 9 
Motor vehicle theft   0 0 0 
Arson     0 0 0 
Liquor, drug, weapons disciplinary actions 5 5 8 
 

For more information or question concerning the statistics above 
please contact the Campus Safety and Emergency Response office at 
564-8311 or via email at security@alaskapacific.edu.   
 
Locally, the University of Alaska Anchorage reports crime statistics for 
their campus at:http://studentaffairs.uaa.alaska.edu/safety/charts/
Offenses.html 
 
The Municipality of Anchorage has crime density maps for the city at: 
http://www.muni.org/apd1/DensityMaps.cfm 
 
 
INTERNET COMMUNICATIONS 
564-8287 
 
Communications through online forums such as Facebook, MySpace, 
Xanga, LiveJournal, though logins are often required, are considered 
open and public communication. As with other public arenas, 
information found on internet sites such as these is admissible as 
evidence in APU conduct meetings and other proceedings.  Information 
that is admissible will be, but not limited to the following: wall postings, 
journal entries, blog postings, pictures, comments, and other openly 
accessible communications. 
 
Messages between individuals can also be used in the Student 
Conduct System. Harassing communications can involve instant 
messages, text messages, email, Facebook messages or comments, 
and other electronic forms of communications. 
 
Students should be aware that the internet is considered a public forum 
and information posted on the internet can be viewed by anyone.  
Please be cautious of the information you make available. 
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GRIEVANCE POLICY AND PROCEDURES 
564-8287  
 
The Student Grievance Procedure is designed to assist students who 
have a complaint with a college employee.  Grievance procedures are 
not designed to resolve disciplinary situations handled under the terms 
of the Student Conduct System.  The following actions can be grieved: 

• wrongful or erroneous fines or penalties; 
• wrongful or erroneous withholding of payments or deposits, 

or failure to honor refund policies; 
• failure to amend erroneous behavioral records; 
• discrimination or other unfairness in the evaluation of his/her 

academic performance. 
 

PROCEDURE: 
 
Step One: An aggrieved student must first attempt to resolve all 
complaints informally with the APU employee directly involved in 
the action. 
 
Step Two: If the aggrieved student cannot resolve the grievance 
through efforts exerted in Step One, a written grievance must be 
filed with the Dean of Students Office. The grievance must state: 

i. the nature of the grievance and the circumstances out of 
which it arose;  

ii. the date of the occurrence; 
iii. the remedy or correction that APU is requested to make; 
iv. the efforts taken to resolve the matter pursuant to Step One, 

and the result of those efforts; 
v. the signature of the grievant; and  
vi. date on which the statement of the grievance was prepared. 
vii. current contact information for the grievant. 
viii. Grievances must be filed within 15 calendar days from the 

date of the occurrence.  Failure to submit a grievance within 
such periods shall constitute a bar to further action on the 
grievance. 

ix. The Dean of Students will arrange for an informal 
conference with the affected parties to discuss the 
grievance. 

 
Step Three: If the grievance cannot be resolved pursuant to efforts 
taken in Step Two, the Dean of Students Office will refer the 
grievance to the President. The President or his authorized 
representative will convene a meeting of the University Appeals 
Board. Within five working days after the grievance is referred to 
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the President, the President or his authorized representative shall 
provide all parties with a notice of hearing. 
 
The notice shall contain: 

• the time and place of the hearing; 
• the names of the presiding officer and committee members, 

as well as the person authorized by APU to issue a final 
order; 

• a statement of the authority and jurisdiction under which the 
hearing is to be held; 

• a statement that the hearing is being held at the request of 
the grievant. 

 
Following the hearing, the University Appeals Board will issue a 
final decision within 30 calendar days of the hearing.  After 
following designated APU grievance procedures, students may 
appeal a decision to the Alaska Commission on Post Secondary 
Education. 

 
SEXUAL HARRASSMENT  
564-8287 
 
APU strives to create a positive educational environment where 
students and employees can interact freely without being concerned 
about issues of sexual harassment. The sexual harassment of any 
student, staff, faculty, or visitor by an employee of the University is 
absolutely forbidden and will not be tolerated. 
 
Sexual harassment is defined as unwelcome sexual advances, 
requests for sexual favors or other verbal or physical conduct of a 
sexual nature when: 

• submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual's employment or 
education at the University; 

• submission to or rejection of such conduct by an individual is 
used as a basis for employment decisions affecting such 
individual, in his or her employment or education at the 
University; or 

• such conduct has the purpose or effect of unreasonably 
interfering with an employee's work performance or student's 
educational experience or creates an intimidating, hostile, or 
offensive work or educational environment. 

 
Examples of behaviors that are prohibited: 
 

• sexually-oriented comments about an employee's/student's 
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body, appearance, or dress; 
• showing or displaying pornographic or sexually explicit objects 

or pictures in the workplace or classroom for purposes 
unrelated to academic activity; 

• relating sexually-explicit comments through the telling of jokes 
or stories. 

 
Procedure:  Any student who believes they have been sexually 
harassed by a college employee, member of the faculty, or other 
students are urged to contact the Dean of Students office or the 
Human Resources Director (564-8365). These specially trained college 
employees will work with a student complainant to determine whether 
an informal or formal process is necessary to correct the problem. 
 
PARKING  
564-8311, 229-0985 
 
Campus parking is FREE!  All APU students, staff and faculty are 
required to register their vehicles and place an APU Parking Decal 
on their vehicle windshield.  Decals are available during registration 
or from the Campus Safety Office located in the Atwood 
Center.  Handicapped parking is available for each building. 
Vehicles parked in fire lanes, handicapped areas, loading/service 
zones, or in areas not designed for motor vehicles may be towed at 
the owner’s expense. Sleeping in vehicles on-campus is prohibited. 
Electrical outlets are provided for block or circulating car heaters in 
the Atwood Center parking lot. Vehicles being left on-campus for an 
extended period of time should have prior permission from the 
Dean of Student’s office through the Campus Safety & Emergency 
Response Office. Parking regulations and violations are enforced 
by the Campus Safety and Emergency Response office. 
Consequences for parking violations include the following: 

1st violation        Warning  

2nd violation        $25.00 fine & notification to Dean of Students 

3rd violation        Vehicle Booted  

Further violations may result in suspension of parking privileges on 
campus and immediate towing of the vehicle 

 
 
. 
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SPEAKER POLICY FOR OFF-CAMPUS OR OUTSIDE SPEAKERS 
564-8287 
 
Any member of the student body, or any individual who is sponsored 
by a recognized student organization may address any group on 
campus, subject only to reasonable regulations for time, place, and 
manner.  No absolute right exists on the part of any organization to 
invite, assemble or hear a speech on the APU campus. Any individual 
who is sponsored by an APU approved organization may address any 
group on campus subject to reasonable guidelines based on time, 
place, and manner. The sponsoring organization is encouraged to 
weigh its interest in exposing the listener to the widest possible range 
of topics with the University’s interest in the orderly administration of 
APU activities. While the content of the speaker’s message will not be 
prohibited, behavior of the invited speaker, sponsoring group, or 
audience members which incites violence that results in the destruction 
of property or disruption of regularly scheduled APU classes or 
activities will be held accountable under existing city and state laws.  
 

Outside Speakers Participating in the Classroom 
Special guest lecturers may, however, speak before classes, 
seminars, or other academic meetings solely at the invitation of the 
faculty member responsible for the academic content of the 
occasion. 
 
Speakers are subject to all state and federal laws and all APU 
rules and regulations by them accepting an invitation to speak on 
the APU campus. The speaker assumes full responsibility for any 
violation of the law or APU rules committed by them while on 
campus. 
 
Sponsoring organizations are subject to all state, federal laws and 
APU rules and regulations. Violations will be handled in 
accordance with the procedures outlined by the Student Conduct 
System and Faculty Staff Handbooks 

 
 
DOGS ON CAMPUS 
564-8287 
 
APU has a comprehensive dog policy designed to minimize the 
difficulties associated with pets on campus. Copies of the policy are 
available at the Grant Hall Information Desk, the Office of Housing and 
Residence Life, and Dean of Student’s office. Important aspects of the 
policy for students to take note of are: 

• Dogs brought on campus must be licensed with the 
Municipality of Anchorage and registered at the Grant Hall 
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Information Desk. 
• APU enforces the Municipal requirement for dogs to be on a 

leash within thirty meters of campus buildings including the 
University Village houses. 

• Pet owners need to clean up after their pets. 
• Dogs are prohibited in campus buildings and in the Moseley, 

Grace, Gould, and Grant Hall parking lots. 
• Dog exclusion areas may be posted surrounding University 

Lake, the APU soccer fields, and selected campus trails.  
From October 1st through April 1st dogs are prohibited from 
trails designated for skiers only.  

 
SMOKING 
564-8287 
 
APU promotes a safe and healthy environment for working and 
learning.  Smoking is not permitted in APU buildings, including 
University Village and the Residence Halls.  Campus buildings have 
"No Smoking" signs posted to notify visitors that it is a non-smoking 
campus environment.  Please move at least 50 feet from the entrance 
of buildings if you are smoking. 
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BEHAVIOR EXPECTATIONS 
 
ACADEMIC DISHONESTY: PLAGIARISM AND CHEATING  
 
Students have a responsibility to promote academic honesty at APU by 
not participating in or facilitating others' participation in any act of 
academic dishonesty and by reporting incidences of academic 
dishonesty to their instructors. The impact of technology and the 
Internet create an environment filled with opportunities for plagiarism 
and cheating.  
 
Plagiarism and cheating represent serious violations of the spirit of a 
liberal education and of APU's Student Conduct Code. Students are 
expected to understand the issues related to academic dishonesty - the 
college staff and faculty are prepared to assist anyone in clarifying the 
policy outlined here.   
 
Definition of Plagiarism: Plagiarism is a major form of academic 
dishonesty involving the presentation of the work of another as one's 
own. Plagiarism includes but is not limited to the following: 
 

• The direct copying of a written or electronic source, whether 
published or unpublished, in whole or in part, without proper 
acknowledgment that is someone else's; 

• Copying of a written or electronic source, in whole or in part, 
with only minor changes in wording or syntax, even with 
acknowledgment; 

• The paraphrasing of another's work without proper 
acknowledgments; 

• Submitting as one's own work a report, examination, paper or 
other assignment that has been prepared by someone else.  
This includes research papers acquired from any other person 
or agency;  

• Submitting as one's work the contents of a computer file 
prepared by another person. 

 
When an infraction of the APU Student Conduct Code related to 
academic dishonesty is observed or suspected:  
 
A.  Instructors Role: The instructor has the authority to: 

• withdraw the student from the course in which the academic 
dishonesty occurred; and/or 

• give a failing grade for the course, project, test, paper, exam, and/
or insist upon additional academic work. 
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• If the instructor believes the incident is sufficiently serious to 
pursue additional APU sanctions, he/she must complete an 
"Incident Report Form" and submit it to the Academic Dean. 

 
B.  Academic Dean’s Role: In cases where incidents have reached 
the Academic Dean, he/she will: 

• conduct an investigation, consulting with the instructor, department 
chair and/or others as appropriate; 

• directly confer with the student(s) to share the details of the 
allegations, the process involved in considering incidents of 
alleged academic dishonesty, and discuss the implications for the 
student including potential consequences.  

• If the Academic Dean determines a violation of the APU Student 
Conduct Code has occurred and a sanction is warranted, the 
student is informed of the decision.   

 
C.  Potential Sanctions: When a violation of the APU Student 
Conduct related to Academic Dishonesty is judged to have occurred, 
the Academic Dean can impose the following sanctions: 

• Reprimand - a written or verbal reprimand by the instructor; 
• Assigned Grade - receipt of a lower grade assigned by the 

instructor; 
• Continued attendance at APU predicated upon satisfying certain 

requirements as specified by APU; 
• Suspension - temporary dismissal from APU for a specific time; 
• Expulsion - permanent dismissal from APU. 

 
D. Appeals: Any disciplinary action related to issues of Academic 

Dishonesty can be appealed within five working days of a decision 
letter being issued.  In these cases, appeals are decided by the 
Undergraduate Studies Committee.   

 
STUDENT CONDUCT CODE AND CONDUCT SYSTEM 
564-8287 
 
APU has a strong commitment to creating an educational environment 
that encourages the development of personal character and 
citizenship. An important element of this commitment involves helping 
students develop ethical values, personal independence, and 
acceptance of consequences that result from personal actions and 
decisions. 
 
The Student Conduct System has been developed to address incidents 
where students are alleged to have violated the expectations of the 
Conduct Code. The System is designed to ensure that disciplinary 
matters are handled fairly and in ways that honor student rights and 
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responsibilities. APU views all student conduct proceedings as 
educational opportunities. 
 
STUDENT CONDUCT CODE  
The Conduct Code establishes the basic expectations of student life at 
Alaska Pacific University: 
 

• The student is responsible for complying with University rules 
and regulations, as well as municipal, state and federal laws; 

• The student is responsible for conduct that helps to create and 
maintain a learning atmosphere in which the rights, dignity, 
and worth of every individual are respected; 

• APU students are responsible for their guests while on 
university-controlled property. 

 
The following actions and behaviors are considered prohibited conduct 
that may lead to disciplinary sanctions: 

 
1. The obstruction or disruption of teaching, research, administration, 

disciplinary procedures, or other institutional activities, including 
the institution's public service functions or other authorized activity 
on institutionally owned or controlled property. 

2. Obstructing or disrupting pedestrians or vehicles from moving 
freely on institutionally owned or controlled property. 

3. Possessing or using firearms, pellet guns, paint guns, knives with 
blades over 6", switchblades, martial arts weapons, explosives, fire 
works, dangerous chemicals, or other dangerous weapons on 
institutionally-owned or controlled property. Exceptions are limited 
to equipment owned, used or maintained by APU or firearms 
housed in accordance with current campus housing regulations. 

4. Misconduct involving a vehicle that may include driving above 
speed limits, negligent driving, the unauthorized use of college 
vehicles, and parking in unauthorized locations. 

5. Malicious damage or misuse or theft of institutional property, or the 
property of any other person where such property is located on 
institutionally owned or controlled property, regardless of location, 
in the care, custody, or control of APU. 

6. Refusal by any person while on APU property, to comply with an 
order of the APU President or appropriate authorized official or 
officials, to leave such premises because of conduct constituting a 
danger to personal safety and/or property. 

7. Sexual misconduct including acquaintance rape, sexual assault, 
sexual abuse, harassment, exploitation and/or coercive sexual 
behavior, inducing incapacitation with the intention of sexual 
assault or rape.  

8. Furnishing or withholding information from staff or faculty with 
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intent to deceive. 
9. Forging, altering, or misusing APU documents, records, or 

identification cards. 
10. Possession, consumption, being under the influence of alcohol, or 

furnishing of alcoholic beverages on APU owned or controlled 
property, or at college sponsored or supervised functions, unless 
authorized by the President. 

11. Possession, consumption, being under the influence of illegal 
drugs, or furnishing of illegal drugs on APU-owned or controlled 
property, or at college sponsored or supervised functions. 

12. Indecent conduct: this includes actions or expressions defined as 
lewd, indecent, or obscene on APU property. 

13. Misconduct that directly and significantly interferes with the 
university's subsidiary responsibilities of protecting the health and 
safety of persons in the APU community. 

14. Detaining or abusing any person with the intention of threatening 
physical, emotional, or mental harm. Hazing in any form is 
prohibited.   

15. Gambling on APU property or at a sponsored event. 
16. Non-compliance with the policies of the Office of Housing and 

Residence Life as listed on the Housing Agreement or in the 
Residence Life and Responsibilities brochure.   

17. Violating published APU regulations and policies and/or the 
violation of the terms of any disciplinary sanction properly imposed 
under this or other duly authorized code. 

18. Unauthorized entry to or use of APU facilities, which includes the 
residence halls, University Village houses, buildings, and grounds.  

19. Harassment or abuse of members of the college community is 
prohibited. This includes intimidation, harassment, or abuse on the 
basis of religion, ethnic origin, disabilities, sexual preferences, 
gender, or political affiliation. 

20. Violations of the campus dog policy. 
21. Violation of state or federal laws and/or municipal ordinances may 

lead to A.P.U. disciplinary proceedings even in cases where the 
violation occurs away from A.P.U. property or sponsored events. 

22. Violations of the APU Acceptable Use of Technology Policy as 
outlined by the University.  

23. Misuse or illegal use of college computer, telephone, network and 
software resources including hacking, identity theft, harassment, 
and the unauthorized commercial use of college owned 
infrastructure. The installation and use of non-university owned or 
licensed software on college computers requires the prior approval 
of the IT Department. 

24. Engaging in acts of academic dishonesty (cheating or plagiarism).  
All cases of academic dishonesty are handled by the Academic 
Dean’s Office in keeping with APU Academic Policy. 

 



 

 STUDENT CONDUCT SYSTEM 
564-8287 
 
APU has a strong commitment to creating an educational environment 
that encourages the development of personal character and 
citizenship. An important element of this commitment involves helping 
students develop ethical values, personal independence, and 
acceptance of consequences that result from personal actions and 
decisions. 
 
APU views all disciplinary cases as educational opportunities. Anyone 
living, working or studying within the APU community has the right to 
bring charges against individuals who they believe are in violation of 
the Conduct Code. Disciplinary cases are administered through the 
Dean of Students Office. 
 
The Student Conduct System has been developed to address 
incidents where students are alleged to have violated the expectations 
of the Conduct Code. The System is designed to ensure that 
disciplinary matters are handled fairly and in ways that honor student 
rights and responsibilities. APU views all student conduct proceedings 
as educational opportunities.  The following elements comprise the 
System. 
 
 
1.  Administration: The Dean of Students office is responsible for 
disciplining students who have violated the Student Conduct Code.  
Any member of the Dean of Students office or other members of the 
university community may file an incident report alleging a violation of 
the Conduct Code.  Incident report forms are available from the Dean 
of Students office.  
 
2.  Student Rights: Student(s) charged with Conduct Code violations 
can expect the following: 

• The student(s) charged will be advised in writing of the allegations, 
the Conduct Code elements alleged to have been violated, and the 
nature of the evidence supporting the charges. 

• The student(s) will be given an opportunity to meet with a member 
of the Dean of Students office to discuss alleged violations of the 
Conduct Code.  In these meetings students have the right to 
present witnesses and share their perspective on the incident. 

• Any disciplinary action resulting from this process may be 
appealed to the University Appeals Board.  

 
3. The Disciplinary Process:   

• The Dean of Students office will investigate the incident and 
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arrange a meeting with student(s) alleged to have violated the 
Conduct Code.  Students are given at least 72 hours advance 
notice of the meeting unless there are pressing considerations of 
public health and safety involved and/or further serious allegations 
of misconduct.     

• Students may present witnesses and present their side of the 
story.  If the accused student does not respond to a meeting 
request, the case will be considered without the student present.   

• Following the investigation and meeting with the student, the Dean 
or his designee will make a decision.    

• In cases where a Conduct Code violation is determined to have 
occurred, disciplinary actions are decided by the Dean of Students 
office.   

• The Dean’s office informs the student(s) in writing regarding the 
outcome of the process. 

 
4.  Disciplinary Actions: The Dean of Students or his/her designee is 
responsible for overseeing sanctions imposed in disciplinary situations.  
The following are examples of sanctions that may be imposed: 
 

• Monetary Sanction:  A fine or requirement for repayment may be 
imposed.  Charges will be placed on the student’s account. 

 
• Educational Sanction: The student may be required to complete 

an activity or attend a related event in the campus community to 
become more educated on a particular subject. Examples include 
enrollment in an anger management course for cases involving 
violence or an online alcohol education course for cases involving 
the abuse of alcohol. The cost associated with creative sanctioning 
will be placed on the student’s account.  

 
• Warning:  A verbal or written warning designed to explain and 

clarify expected conduct with a stipulation that further, similar or  
related behaviors will result in disciplinary action. 

 
• Disciplinary Reprimand: A written notification from a University 

official to a student that is kept on file in the Dean of Students 
office.  Further violations of the Code of Conduct will result in 
additional consequences. 

 
• Disciplinary Probation: A student is given the opportunity to 

demonstrate they can be a responsible and important member of 
the APU community by agreeing in writing to abide by the Code of 
Conduct and remain a student with restrictions on activities.  

Examples include: 
◊ The student may not serve in student leadership roles or 

represent the institution at meetings, conferences, or other 



 

 formal events; 
◊ Students may be given specific guidelines governing student 

activities or restriction to certain areas of campus. 
 

• Suspension from Residence: Serious infractions or repeated 
violations of university regulations, rules, and guidelines may lead 
to revocation of a student’s ability to live on-campus. The sanction 
letter specifies the amount of time allowed before a student is 
required to leave campus. The housing contract/agreement is 
typically cancelled and payment for room and meal plan is not 
returned. Residence Hall Council fees are not refundable and 
housing deposits may be withheld.    

 
• Suspension from the University: A student suspended from the 

university is no longer an APU student and may not participate in 
any university-sponsored event/activity/class or in activities 
sponsored by university recognized entities such as student 
organizations and ASAPU. In addition, he/she is denied all other 
rights and privileges accorded to students in good standing 
including access to facilities.  APU I.D. cards are voided. Grades 
are determined in accordance with established withdrawal policies. 
Fee refunds are determined on the same basis as a semester 
voluntary withdrawal (exceptions noted above). A meeting with the 
Dean of Students is required before a student can be re-admitted 
to the university. 

 
UNIVERSITY APPEALS BOARD 
564-8287 
 
Students have five business days to appeal decisions to the University 
Appeals Board.  Unless otherwise agreed in writing by the Dean of 
Students office, sanctions begin immediately while the appeals process 
proceeds.  Appeals of decisions/sanctions are to be submitted in 
writing to the Dean of Students office, and include a specific, 
recognized basis for the appeal.  

 
These reasons are limited to the following: 
◊ new relevant evidence not previously available 
◊ a flawed disciplinary process 
◊ an excessive disciplinary punishment 

 
The University Appeals Board convenes when a case is referred from 
the Dean of Students.  The University Appeals Board is comprised of 
one faculty representative appointed by the Academic Dean, one staff 
representative appointed by the President, and one student member 
appointed by the Associated Students of Alaska Pacific University.   
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As a backup, a second alternate representative is identified for each 
position for circumstances when one or more of the members cannot 
hear an appeal or refuses due to conflicts of interest or involvement 
with a particular incident. One representative from each segment of the 
college community is required when considering an appeal.   
 
The Appeals Board determines collectively their internal rules of 
procedure and identifies one representative as the chair.  
 
After receiving and considering the written appeal, the Appeals Board 
may: 

◊ reject the appeal on procedural grounds; 

◊ consider the issues in the case and support the Dean’s 
decision. 

◊ consider the issues in the case and meet with the Dean of 
Students to recommend altering the original decision.  In 
cases where the University Appeals Board and the Dean of 
Students cannot reach agreement, the case can be referred to 
the President or the President’s designee for a final decision. 



 

  CAMPUS PHONE DIRECTORY 
AREA CODE 907 

 
Academic Dean    564-8261 
Academic Support Center   564-8280 
Admissions     564-8248 
Alaska Science Center   564-8258 
Alumni Relations    564-8250 
APU Journal    564-8297 
Art Exhibits     564-7938 
ASAPU (Student Government)  564-8283 
Bookstore     564-8218 
Business Administration Department  564-8234 
Cafeteria / Food Services   564-8230 
Cardinal Newman Chair   564-8274 
Career Development  
 (Student Employment Assistance) 564-8345 
Chaplain     564-8367 
Climbing Wall / Weight Room  564-8308 
Consortium Library (APU/UAA)  786-1871 
Counseling Center    564-8232 
Counseling, Psychological Studies &  
 Human Services   564-8225 
Credit for Prior Learning Coordinator  564-8301 
Dean of Students    564-8287 
Degree Completion Program  564-8234 
DeWolf-Kellogg Farm   746-2700 
Development Office    564-8250 
Disabled Student Services   564-8345 
Early Honors    564-8883 
Education Department   564-8378 
Elderhostel     564-8212 
Elmendorf AFB    677-1220 
Employee Relations    564-8323 
Environmental Science & Outdoor Studies 564-8207 
Equipment Rental    564-8614 
Facility Rentals     564-8615 
Financial Aid, Student Financial Services 564-8341 
G.I.S. Lab     564-8395 
Housing & Residence Life   564-8238 
Human Resources    564-8265 
Information Desk/Switchboard  561-1266 
Information Technology Help Desk  564-8350 
Institute of the North   343-2444 
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Insurance, Students    564-8287 
KAKM, Public TV    563-7070 
KSKA, Public Radio    561-1161 
Liberal Studies Department   564-8291 
Mailroom     564-8255 
Moseley Sports Center      564-8314 
Nordic Ski Center    564-8328 
Operations and Maintenance  564-8320 
Outdoor Program    564-8292 
Outdoor Studies    564-8207  
Pacific Rim Fisheries   677-1131 
President’s Office    564-8201 
Psychology and Human Services  564-8225 
Registrar’s Office    564-8210 
Rural Alaska Native Adult (RANA) Program 564-8222 
Safety & Emergency Response  564-8311 
Student Affairs    564-8287 
Student Activities    564-8238 
Students Diversity Program   564-8617 
Student Employment   564-8345 
Student Financial Services, Financial Aid 564-8341 
Student Government (ASAPU)  564-8283 
Swimming Pool, Moseley Sports Center 564-8314 
Climbing Wall , Monitor Desk  564-8292 
USGS (US Geological Survey) Grace Hall 786-7011 
Writing Center    564-8291 
 
SELECTED FAX MACHINES on Campus 
Admissions Fax    563-8317 
Atwood Center Fax    564-8806 
Business Administration Dept. Fax  563-8255 
Carr Gottstein – 2nd floor Fax   564-8396 
Grant Hall Fax    562-4276 
Registration Office Fax   563-9640 
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